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SITE VISIT REPORT
Professional template
	Project name
	___________________________________________

	Site address
	___________________________________________

	Client / Owner
	___________________________________________

	Project manager
	___________________________________________

	Main contractor
	___________________________________________

	Visit date
	___________________________________________

	Start / End time
	___________________________________________

	Report author
	___________________________________________

	Attendees
	___________________________________________

	Report number
	___________________________________________

	Construction phase
	___________________________________________





1. Visit summary

	Visit objective
	___________________________________________

	Weather
	□ Clear   □ Cloudy   □ Rain   □ Wind

	Overall progress
	□ Ahead   □ On schedule   □ Behind

	Number of observations
	___________________________________________



General summary:
	



2. Attendees

	Name
	Company / Role
	Signature

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	





3. Observations and viewpoints

For each point observed on site, fill in the information below.
	1
	Location on plan:  _______________________________________________

	
	Description / Observation:

	
	

	
	[ Photo area — paste here or indicate file reference ]

	
	

	
	Action required:   □ None   □ Monitor   □ Intervention required   □ Urgent

	
	

	2
	Location on plan:  _______________________________________________

	
	Description / Observation:

	
	

	
	[ Photo area — paste here or indicate file reference ]

	
	

	
	Action required:   □ None   □ Monitor   □ Intervention required   □ Urgent

	
	

	3
	Location on plan:  _______________________________________________

	
	Description / Observation:

	
	

	
	[ Photo area — paste here or indicate file reference ]

	
	

	
	Action required:   □ None   □ Monitor   □ Intervention required   □ Urgent

	
	





3. Observations (continued)

	4
	Location on plan:  _______________________________________________

	
	Description / Observation:

	
	

	
	[ Photo area — paste here or indicate file reference ]

	
	

	
	Action required:   □ None   □ Monitor   □ Intervention required   □ Urgent

	
	

	5
	Location on plan:  _______________________________________________

	
	Description / Observation:

	
	

	
	[ Photo area — paste here or indicate file reference ]

	
	

	
	Action required:   □ None   □ Monitor   □ Intervention required   □ Urgent

	
	

	6
	Location on plan:  _______________________________________________

	
	Description / Observation:

	
	

	
	[ Photo area — paste here or indicate file reference ]

	
	

	
	Action required:   □ None   □ Monitor   □ Intervention required   □ Urgent

	
	





4. Action items

	#
	Action description
	Responsible
	Due date
	Status

	1
	
	
	
	□

	2
	
	
	
	□

	3
	
	
	
	□

	4
	
	
	
	□

	5
	
	
	
	□

	6
	
	
	
	□

	7
	
	
	
	□

	8
	
	
	
	□



5. Next visit

	Planned date
	___________________________________________

	Objectives
	___________________________________________

	Points to check
	___________________________________________





6. Approval and signatures

	Report author
	Client / Approver

	Name: ______________________
Date: ______________________
Signature:
	Name: ______________________
Date: ______________________
Signature:



	Still spending too much time filling in this report?
PhotoReport automatically generates this type of report from your iPad — photos attached, annotated plan, PDF in seconds.
Free trial at photoreport.app


Generate this report automatically from your iPad with PhotoReport — photoreport.app
